
Structuring your session: 

There will be many different ways of structuring your sessions - & this will need to reflect the 

children, facilities available, church and other activities taking place etc. However, I would make an 

obvious point that the children like to know what is likely to happen, and it is helpful if the structure 

of the morning is predictable. 

The way that we structure a morning has evolved over the years and varies slightly between the 3 

groups that we run (for example, the older group of children who meet during the 6pm evening 

service have pizza together at the end of the session).  

Below are some basic pointers to think about in structuring your sessions which reflect the way we 

do it:  

 Prior to the session starting, the set-up of the rooms need to have been finished, and the 

helpers need to be prepared & available and ready to greet the child they are looking after. 

To ensure this, it is important that appropriate information on any new children is shared 

with their helper (child profiles & risk assessments need to be shared & read - see basic 

supporting information) & new helpers are properly briefed (on the ministry & the particular 

child they are supporting). 

 Pray before the children arrive. 

 Our helpers all wear the same tee-shirts for easy identification. 

 Transitions are often difficult for children with additional needs, so it may be sensible to 

avoid groupings of adults around the entry door when the children arrive, and to have a 

familiar person (usually the person leading the group) to greet them as they come in.  

 You need to think carefully about safety, and so it is good to bring the parents into the room 

briefly when they drop their children off - both to avoid an open door and to help the child 

transition. This also enables parents to exchange any relevant information on their child or 

to relay any difficulties/concerns. 

 It may be good to pick up a visual timetable (see separate advice) and to show the child 

what is happening in the session. 

 We find it helpful to start with craft for those children who enjoy it, as it can help children to 

settle – or if not, they can choose an activity (see toys and equipment). We have different 

resources in the different groups that suit the particular children.  

 You may like to involve some of the children in the service at the start. Two of our older 

children like to join in the worship at the start of the service in church with their helpers. It is 

particularly good when the worship is tailored to meet the needs of the children in the 

church – so is visual or includes actions. We have BSL signers once a month, which our 

children particularly enjoy. Some children may like to sit with their parents at the start. 

However, since many of the children have issues with transition, the majority do not join in 

the services – though your church could include the children in different ways such as for 

communion at the end of services or to give out biscuits or flowers on special occasions. 

 Mid-way through a session, we encourage all children to come together for drinks & biscuits 

(which we find helps them to settle), followed by worship/games/storytime/prayers. This is 

also a good opportunity to sing happy birthday & to have a cake. 

 You may find it helpful to have the all-together time in a separate room without too many 

distractions (& a door/barrier to encourage them to stay and listen) & to have chairs for the 

children that can be grouped around in a circle ( see separate advice on presenting the 

story). 



 You may also find it helpful to play a game at the start to encourage the children to get to 

know each other and to help the engage in the story. We find this a particularly good time 

for the older teenage group who often spend quite a bit of time on a game. 

 Advice on writing, presenting and props for story time is provided separately & in the 

resources section there are downloadable scripts that you may wish to use/adapt. 

 It is often helpful to use the powerpoint presentation to re-inforce the story afterwards. 

 It is good to encourage the children to pray after the story. Again, there is separate advice 

on praying with your children that you may find helpful. 

 We end the all-together time with worship (see separate advice). 

 After the all-together time, we find it good to have a choosing time, along with a second 

craft/painting/playdough for those children who like to make things. Other children like to 

chill in the light room after the all-together time. 

 When parents come back to pick up their children at the end of the service, we always make 

a point of trying to give positive feedback from the morning whilst we hand the children 

back into their care. 

 As with the start of the session, it is essential to have the lead helper managing the door, 

and ensuring that the children only leave with their parents. 

 After the children have gone, you may want to encourage feedback of any helpful 

information to the session leader, and to fill in any medical care pro-formas.           


